
 
PART I:  To be completed by person/agency requesting paid duty (Please Print) 

Name Organization 

  

Mailing Address:  (No., Street, Unit, City, Province, Postal Code) 

 

Contact Phone #1: Contact Phone #2: Fax #: 

   

PART II:  DETAILS OF EVENT – To be completed by person/agency requesting paid duty (Please Print) 

Event: Date of Event: 

                     Sun     Mon     Tue     Wed     Thu     Fri     Sat  
 
the  ………………..  of  ……………………………….., 20………. 
           (day)                                    (month)                              (year) 

Start Time:                                                                          
AM 

 
PM 

Address of Event:  (No., Street, Unit, City)   Please Print Contact Person at Event: 

Number of Officers Requested: Number of Hours Each Officer Required: Number of Vehicles Required: 

Anticipated Attendance at the Event: Will Alcohol Be Served? Duties Expected to be Performed: 

PART III:  ACKNOWLEDGEMENT OF TERMS OF AGREEMENT 

It is understood that by my signature below I acknowledge that I have read and understood all Terms of Agreement contained in Part 
V of this contact (see Page 2), and that I accept and agree to abide by all the Terms of Agreement contained in Part V of this Contract. 
 
Signature:                                                                          Position:                                                      Date: 
PART IV:  TO BE COMPLETED BY POLICE SERVICE   (Please Print) 

 Approved 
(member/equipment 

available) 

Number of 
Officers 

Required 
 (as per Service 

Policy) 

Number of 
Hours 

Required for 
Each Member 

(minimum 4 
hours) 

Total Number 
of Hours 

Hourly Rate Totals 

Police Service Members 
Constable     $58.89   

Sergeant     $66.26  

Equipment 
Cruiser (minimum 4 hrs)     $20.00  

Other (please specify): 
 

      

Subtotal before Administration Fee  

Administration Fee (10 %)  

Subtotal before G.S.T.  

(GST Number -  10698 5716 RT0001 )  

 
 
 
 
 
 

*Please insert this amount into Part V on Page 2 TOTAL*  

Deposit Required?     Yes   No               Amount of Deposit:  $                                         Deposit Received:   Cash   Cheque                       

CONTINUED ON NEXT PAGE 
Revised:  07oct11/gw 

Paid Duty Contract # 

COBOURG POLICE SERVICE 
107 King Street West, Cobourg, Ontario, K9A 2M4 

Paid Duty Contract 
 



PART V:  TERMS OF AGREEMENT 

1. The minimum number of officers/supervisors required for the performance of a paid duty shall be determined 
by the Police Service in accordance with Service policy. 
 

2. The sum of $................................., as reflected in Part IV, less any deposit paid, is due and payable in full upon 
completion of the paid duty.  Payment shall be by cheque payable to the Cobourg Police Service, forwarded to 
the attention of Finance Clerk, Cobourg Police Service, 107 King Street West, Cobourg, ON, K9A 2M4.  
Payment must be received within 7 days on which the paid duty is completed, unless otherwise agreed to by the 
Police Service. 
 

3. Contracted officer(s) are billed at a minimum of four (4) hours, regardless of whether they are actually required 
for the entire time requested in Part II. 
 

4. Rates for partial hours in excess of the time requested in Part II will be billed to the nearest fifteen (15) minute 
increment. 
 

5. Paid duty cancellations must be called in to the Officer in Charge (905-372-6821) at least 24 hours prior to the 
duty.   

6. Where cancellation notification is not received by the Police Service at least 24 hours prior to the 
commencement of the event, a minimum four (4) hour charge will apply for each Police Service member 
booked for the paid duty at the hourly rate set out in Part IV.  Cancellation payments are due and owing in full, 
and payment must be received within 7 days of the date on which the paid duty is cancelled. 
 

7. Provisions of the paid duty services in accordance with this Contract are subject to prior approval of the Chief 
of Police or his designate.  If the event approval is not granted, the Contract shall become null and void. 
 
Approved:  ………………………………………………………  ……………………………………… 
                   Chief of Police                                                         Date 
 

8. Police Officers providing services under this Agreement shall be required to perform only those duties, which 
are normally performed by police officers. 
 

9. The number of required officers indicated by the organization is subject to change by the Chief of Police or his 
designate based on the information provided. 
 

10. Police officers providing services under this Agreement inside a premise where alcohol is being served, shall 
begin the Paid Duty no less than five (5) hours prior to the closure of the premise. 
 

11. A minimum of two (2) officers will be contracted for duties in a premise where alcohol is being served. 
NOTE:  The fact that Paid Duty Police Officers are present at a Special Occasion Permit under the 
Liquor Licence Act does not in itself abrogate the responsibility of the Licence Holder to provide security 
for the event under the Liquor Licence Act and the Town of Cobourg Municipal Alcohol Policy. 
 

12 Required Staffing Ratio shall be: 
1-4 Member, No Supervisor 

5-9 Members, 1 Sergeant 
10-16 Members, 1 Sergeant & 1 Staff Sergeant 

 
 Paid Duty Request Form  

to be faxed to 
905-372-8325 

 
Distribution: Original: Finance Clerk 
  Copies:  Paid Duty Coordinator 
    Requesting Agency 


